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Instructions & Checklist
• Do not staple your application, reference letters, or essay.
• Be sure to answer all questions on the application.
• Incomplete and/or late applications will be disqualified upon receipt.
• GJEF will not contact you for information you failed to provide.

Eligibility Requirements

GJEF’s scholarship applicants must meet the following requirements:

• College-bound, eligible graduating Class of 2012 African-American
high school seniors in Southwest Georgia or San Francisco Bay Area.

• Clearly demonstrate a need for financial assistance, providing complete financial
information requested in the application form.

• Provide a clear picture of your academic achievements, SAT and/or ACT test scores, GPA,
extra-curricular and community involvement, and the ability to reach your goals.

• Complete information regarding the college or university of your choice, including
the name and phone number of your admissions counselor or financial aid advisor.

• Submit 6 collated copies of the completed application — including the essay and reference
letters — by the mailing deadline, following the instructions and this checklist.

Application Requirements

Check-off and enclose all of the following items: (refer to diagram above ^^^)

�� 1 copy of this checklist;

�� 1 high school portrait of yourself (or submit high-rez JPG to info@gaines-jones.org);

�� 6 collated copies of the completed application form (see next two pages), 
signed, and dated (incomplete applications will not be considered);

�� 6 collated copies each of two reference letters from non-family members;

�� 6 collated copies of an original essay of at least 300 words (600 word maximum)
In your own words, write about your life, interests, unique attributes, and career goals. 
State why you believe you should receive a GJEF scholarship — specifically addressing 
the Eligibilty Requirements listed above — for the pursuit of higher education. 
Your manuscript must be typed, double-spaced with one-inch margins. 

Mail Application to: Gaines-Jones Education Foundation
P.O. Box 3016
Novato, CA 94948

(keep a copy of application materials for your records)

Deadline: Your completed application must be postmarked
no later than Monday, April 2, 2012.
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(For eligible graduating Class of 2012 African-American high school seniors — deadline: postmarked by April 2, 2012)

To apply for a scholarship, complete this form and include the required essay and letters of reference specified on the next page.
Incomplete applications will not be considered. Be sure to answer all items. If you do not have the information, provide an explanation.
The information provided here will be viewed only by the GJEF board of directors and treated in a strictly confidential manner.

Personal Information (Neatly fill-in all areas — incomplete or illegible applications will not be considered)

LLaasstt  nnaammee  ooff  aapppplliiccaanntt FFiirrsstt  nnaammee MMiiddddllee  iinniittiiaall

Date of birth Place of birth SSoocciiaall  SSeeccuurriittyy  NNuummbbeerr

Current street address City State Zip

Telephone number Fax number E-mail address

LLaasstt  nnaammee  ooff  ffaatthheerr  oorr  gguuaarrddiiaann FFiirrsstt  nnaammee MMiiddddllee  iinniittiiaall

Occupation of father or guardian GGrroossss  aannnnuuaall  iinnccoommee  ((rreeqquuiirreedd))

LLaasstt  nnaammee  ooff  mmootthheerr  oorr  gguuaarrddiiaann FFiirrsstt  nnaammee MMiiddddllee  iinniittiiaall

Occupation of mother or guardian GGrroossss  aannnnuuaall  iinnccoommee  ((rreeqquuiirreedd))

Number of children in your family Number of siblings currently attending college

High School Information (Neatly fill-in all areas — incomplete or illegible applications will not be considered)

Name of high school GGPPAA

Honors and awards received SSAATT  aanndd//oorr  AACCTT  ssccoorree((ss))

Clubs and associations

Extracurricular activities and interests

Volunteer work or community service

Part-time or full-time jobs held

(continued next page)

– For office use only –



College/University Information (Neatly fill-in all areas — incomplete or illegible applications will not be considered)

CCoolllleeggee  oorr  uunniivveerrssiittyy  yyoouu  ppllaann  ttoo  aatttteenndd Anticipated major $$  aannnnuuaall ttuuiittiioonn  &&  ffeeeess

Street address City State Zip

NNaammee  ooff  ffiinnaanncciiaall  aaiidd  aaddvviissoorr Telephone number Fax number E-mail address

Will you reside on-campus, off-campus, or at home? $$  aannnnuuaall rroooomm  &&  bbooaarrdd  ccoossttss

Other Scholarship/Grant �� Received      �� Pending $ amount received or applied for

Other Scholarship/Grant �� Received      �� Pending $ amount received or applied for

Any other forms of financial assistance �� Received      �� Pending $ amount received or applied for

Original Essay

Attach an original essay of at least 300 words (600 word max) describing your thoughts about your life, interests, unique attributes,
and career goals. State why you believe you should receive a GJEF scholarship — specifically addressing the Eligibility Requirements
listed on page 1 — for the pursuit of higher education. Your manuscript must be typed, double-spaced with one-inch margins.

Letters of Reference

Attach typed letters of reference from two non-family members—for example: an employer, minister, counselor, mentor, teacher, or
community leader. List their names below:

Last Name First Name Relationship to you Telephone Number

Last Name First Name Relationship to you Telephone Number

Submit Application (6 collated copies required)

Mail 5 collated copies of the entire completed application: GJEF application form, essay, and reference letters—postmarked by
April 2, 2012—to TThhee  GGaaiinneess--JJoonneess  EEdduuccaattiioonn  FFoouunnddaattiioonn,,  PP..OO..  BBooxx  33001166,,  NNoovvaattoo,,  CCAA  9944994488. Materials submitted will not be
returned, so be sure to keep a copy for your records. Incomplete applications will not be considered. Allow 8 to 12 weeks for a reply.

I hereby certify that this application, including all accompanying papers and documents, has been examined by me and to the best of
my knowledge and belief is a true, correct, and complete application. And I agree my photo may be used on www.gaines-jones.org.

SSiiggnnaattuurree  ooff  aapppplliiccaanntt Date SSiiggnnaattuurree  ooff  ppaarreenntt  oorr  gguuaarrddiiaann Date

The Gaines-Jones Education Foundation is a private nonprofit 501(c)(3) organization founded in 2001 in memory of Irene Gaines Jones, Dr. Betty Jean
Jones, and Silas J. Jones. The foundation is dedicated to assisting African American students in their pursuit of an undergraduate degree by providing
annual scholarships to eligible high school seniors in Southwest Georgia and the San Francisco Bay Area.

Post  Of f ice  Box 3016
Novato ,  Ca l i forn ia  94948

415 • 8 97• 1177
Fax 415 • 897• 1177
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